
ShopHealth Marketplace & Membership Portal
How to Guide



Go to FMMA.org

Choose Login or Register



If you have not logged 
in yet, scroll down and 
click the green button



To Set-Up Auto Renew, click Billing



Set Up Your Payment Information Here



Personal ProfileCompany Profile



Fill Out 
Onboarding / 
Review Form

1. Each Membership 
Tier has a different 
form

2. Members will not be 
publicly searchable 
until form is 
completed. 

3. If your form does not 
pop up upon first log 
in, click your Name 
and Choose My 
Account



Choose to Add a Service or Import Services



Import Services

1. Download template
2. Fill out CSV template 

file using instructions
3. Ensure file is saved as 

CSV
4. Click browse and 

choose the CSV 
5. Choose allow 

duplicates if multiple 
services have the 
same name

6. Click upload



Template is 
a CSV file 
that will 
open in 
Excel

Fill out the cells per the 
instructions.

Import Services



Use the Template Guide to help you fill out 
the template correctly.

Import Services



Use the Template Guide to help you fill out 
the template correctly.

Import Services



Adding Individual 
Services

1. Title
2. Description
3. Services included in price
4. Price (lowest)
5. Price range (highest)
6. FMMA discount price
7. Units (for a reoccurring fee)
8. CPT/DRP codes (use a 

comma to separate)
9. Tags (what you want it to be 

searchable by)
10. URL/website link



Now You are Ready!



Questions? Contact Us at 
support@fmma.org
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